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A Day in the Life of a Ballast 

Water Reporting Form  

 

 

 The basics  

 Fun facts   

 What we’re looking for 

 Delinquent forms   

 Questions 

 



The Basics 

 

 

 PRC section 71205 (a)(1)  

 The bigger picture of our program 

 Track all vessel arrivals to California  

 Verified through daily Marine Exchange 

reports  

 

 

 



The Basics 

 

 Who has to submit? 

 When do I submit?  

 What do I submit?  

 Where do I submit?  

 How do I submit?  

 bwform@slc.ca.gov  

 562-499-6444 
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Fun Facts  

 

 

 
 Approximately 9,300 qualifying voyages per year  

 95% submission compliance of Ballast Water Reporting  Forms  

 Average of 75-100 emails are received daily 

 Many duplicate emails and ballast water report forms 

 

 

 

 

 

 



Fun Facts You Didn’t Know 

 

 Ballast Water Staff  

 Data entry staff  
 Initial review  

 Daily data entry  

 Monthly filing  

 Management Technician 
 QA process  

 Me  
 Question person  

 Agent outreach  

 Enforcement and compliance 

 

 

 



What we’re looking for?  

 First Steps 

 Verify it’s a CA 
port 

 Verify the arrival 
date 

 All good – Form is 
printed and date 
stamped  

 



What we’re looking for?  

 Second Step - QA Process on each ballast water 

report form   

 Review All Sections 

 Source water of each  

 Verify the exchange location if discharge(s) are occurring 

 If NOT GOOD  - Notify the local agent 

 Follow-up with an inspection  





 

 







Final Step  

 Each ballast form is 

entered into a database  

 Filed at the end of the 

month  

 Seven year retention 

schedule 

 Current year kept on 

premises – average of 

30,000 forms 

  Previous years are sent to 

archive off premises  

 



Month End Report  

 Notification to all agents  

 Make sure contact info is up-to-date 

 Shows all your qualifying voyages  

 Ballast form received or delinquent 

 Report reflects the current month and one month back 

 End of the year review lists all the vessels  

 



Why does my vessel still show up 

missing????   

 

 

 We could not open the attachment  

 We are not the NBIC 

 The arrival date is different from the Marine Exchange 

 Same named vessels 

 Submitted incorrect form – Tech form, HHRF 

 

 



Jackie Mackay 

Jackie.mackay@slc.ca.gov 

562-499-6312 
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